
City of Bend Public Works Department 

Public Improvement Construction Procedure Standards and Specifications Change/Waiver Request Form

GENERAL INSTRUCTIONS                               Select One:

All requests for changes/waiver to the Public Improvement Construction Procedure Standards and Specifications shall be 
made to the City of Bend Public Works Department. This form is to be used to submit proposed change or waiver. 

Unless specified otherwise, to request a change to the Standards and Specifications, you must submit a completed form of 
your proposed change either by mail or electronically. Note: If this change/waiver is anything other than a minor clarification 
or typo you must complete the Engineer of Record information on the second page of this form. 

Mail:            City Engineer 
                    City of Bend 
                    575  NE 15th Street 
                    Bend, OR 97701 

Electronic: 
After completing this form online, press the Submit by Email box and attach any additional documents.  Email will be sent 
to the City Engineer (email address: cityengineer@ci.bend.or.us).  A confirmation email will be sent to you within 48 hours.

Date

  Name:   Affiliation:

  Contact Phone:   Email address:

CHANGE REQUEST WAIVER REQUEST

SUMMARY OF CHANGE REQUEST    (May provide attachments)

  Section:     Chapter: Page or Drawing #:

Define the existing standard or design criteria to be changed: 

Describe your reasons for the change request: 
(e.g., the standard or design criteria can not be met, change design supports overall project proposal)
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City Engineer or Designee Date

JUSTIFICATION

Describe how the proposal differs from the existing standard or design criteria:

Describe how systems (including traffic safety, water/sewer/storm operations) will not be adversely affected by this change:

  Check box and attach any reference(s) to pertinent nationally recognized specification or standards that support your request.

SECTION BELOW IS FOR OFFICIAL USE ONLY - TO BE COMPLETED BY THE PUBLIC WORKS DEPT

 Criteria Yes No

In the public interest

Based upon sound engineering judgement 

Safety requirements are fully met

Function requirements are fully met

Appearance requirements are fully met

Maintainability requirements are fully met

Review on hold - additional information required  (Comment Letter Attached)

Change approved
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Name Phone

Company Name

Company Address

City State Zip

 PREPARED BY:

ENGINEER OF RECORD  
PROFESSIONAL ENGINEER STAMP 

COMPLETE THIS SECTION 
    
If this change/waiver is anything other than a minor clarification or 
typo it must be completed by the Engineer of Record.


City of Bend Public Works Department Public Improvement Construction Procedure Standards and Specifications Change/Waiver Request Form
GENERAL INSTRUCTIONS                               Select One:
All requests for changes/waiver to the Public Improvement Construction Procedure Standards and Specifications shall be made to the City of Bend Public Works Department. This form is to be used to submit proposed change or waiver.
Unless specified otherwise, to request a change to the Standards and Specifications, you must submit a completed form of your proposed change either by mail or electronically. Note: If this change/waiver is anything other than a minor clarification or typo you must complete the Engineer of Record information on the second page of this form.
Mail:            City Engineer                    City of Bend                    575  NE 15th Street                    Bend, OR 97701
Electronic:
After completing this form online, press the Submit by Email box and attach any additional documents.  Email will be sent to the City Engineer (email address: cityengineer@ci.bend.or.us).  A confirmation email will be sent to you within 48 hours.
SUMMARY OF CHANGE REQUEST    (May provide attachments)
Page  of 
2 page online form
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Standards and Specs Change Request Form
541-317-3055
4/6/2011
Public Works
Mary Packebush
City Engineer or Designee	
Date
JUSTIFICATION
SECTION BELOW IS FOR OFFICIAL USE ONLY - TO BE COMPLETED BY THE PUBLIC WORKS DEPT
 Criteria	
Yes
No
In the public interest
Based upon sound engineering judgement	
Safety requirements are fully met
Function requirements are fully met
Appearance requirements are fully met
Maintainability requirements are fully met
Review on hold - additional information required  (Comment Letter Attached)
Change approved
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 PREPARED BY:
ENGINEER OF RECORD  PROFESSIONAL ENGINEER STAMP 
COMPLETE THIS SECTION   If this change/waiver is anything other than a minor clarification or typo it must be completed by the Engineer of Record.
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